A.1 [bookmark: _Toc361133985][bookmark: _GoBack]Director of First Year
(Ref. By-Law 8.B.6)
A.1.1 The Director of First Year will be responsible for enhancing the relationship of the first year class with their Engineering Society.  The Director will coordinate efforts to involve the first-year class in Society programs and services.  The Director will convey logistical information to the first years and advise on Engineering Society resources, as well as Faculty and University services. This Director will function to promote the Society as a direct part of the lives of its first-year membership, recognizing the Society's commitment to fostering inclusiveness.
A.1.2 The duties of the Director of First Year are as follows:  
a. To provide advice and information to the first year Executive without inference in the autonomy of that Executive.
b. The Director shall not provide information or advice to the first year Executive unless so solicited by the first year Executive. 
c. To serve as a direct liaison between the first year class and the Engineering Society Executive and Directors.
d. To be available to first years in order to gather individual concerns and act on their behalf.
e. To publicize the Engineering Society and involvement opportunities to the first-year class and making the first year class aware of its relevant policies, structure, services and organizations.
f. To organize two Engineering Society Club Fairs, one each term.
g. To meet frequently, along with the first year President, with the Faculty of Engineering and Applied Science Director of First Year Studies to attain updates on the first year academic program and to address students' concerns.
h. To create and develop initiatives which enhance the academic and extracurricular education of first year students.
i. Overseeing the Events Manager, who will assist in the coordination of events to help first years get involved with the Engineering Society.
j. Overseeing the Communications Manager, who will assist in the coordination of marketing to help first years get involved with the Engineering Society.
k. Submit a transition report that the end of their term.
[bookmark: _Toc480893278]Appointments 
0. Purpose
0. Appointments include those done at the start of the Executive and Council term, those done as appointed terms end, special replacement appointments and Executive appointments.
Appointment Types
0. Executive term appointments are done as the first substantial action by a new Council and its Executive. Appointments are to be performed according to the Engineering Society hiring policy, as seen in Section B: Hiring Policy. The positions covered include:
a. The thirteen (13) Directors as seen in By-Law 8.A.1
b. The Following Officers:
i. Chief Returning Officer
ii. Deputy Returning Officer(s)
iii. Equity Officer
iv. Financial Officer(s)
v. Feedback Officer(s)
vi. Recruitment Officer
vii. Training Officer
c. The six (6) service managers listed below:
i. Campus Equipment Outfitters Managers
ii. Clark Hall Pub Managers
iii. Golden Words editors & Managers
iv. Head iCon
v. Tea Room Managers
vi. EngLinks Managers
d. The nine (9+) event Chairs/coordinators listed below:
i. Carol Service Director
ii. December 6th Memorial Coordinator
iii. EngVents Chair
iv. EngWeek Chair(s)
v. External Relations Committee Chair
vi. Fix N' Clean Coordinator(s)
vii. Wellness Events Coordinator(s)
viii. Movember Chair(s)
ix. Terry Fox Run Coordinator(s)
e. The various positions listed below:
i. IT Managers
ii. Advisory Board Secretary
iii. BED Fund Head Manager and Managers
iv. Chair of Alumni Relations 
v. Chair of Industry Relations
vi. Chair of Alumni Networking Summit
vii. PD Workshops Coordinator
viii. PD Marketing Coordinator
ix. Communications Team
x. Policy Officer(s)
xi. Council Secretary
xii. Engineering Society Review Board
xiii. Internal Records Officer(s)
xiv. Deputy of Design
xv. First Year Events ManagerInvolvement Coordinator
xvi. First Year Communications Manager

