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DISCLAIMER: 

Some of this information is from our own experience or 

from talking to coworkers, career counsellors, etc. In the 

end it is all personal opinion!



JOB APPLICATION TIMELINE

June July September March

LinkedIn LinkedIn + 

Resume + 

References

Cover Letters Look and apply

August October



COMPRESSED JOB APPLICATION TIMELINE

Step 1: 

Find 

postings

Step 2: List 

applications 

in order 

of deadline

Step 3: 

Prioritize 

based on 

deadlines 

and level 

of interest

Step 4: 

Apply

Repeat!
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RESUMES
Create a template

Keep it to 1 page

Make it visually appealing

Sections are up to you

Check PD 

Resources

Sample Sections

Work experience

Volunteer/extra-curricular

Projects

Skills

Education

Contact info



https://careers.queensu.ca/students/tipsheets-career-resources/queens-best-resumes-magazine
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COVER LETTERS

• More info than your resume

• Demonstrates written communication skills

• Shows your interest in the job

• Start your cover letter off with a hook

• Make a template to customize per job

• Changing company name and job position

• Changing whole paragraphs

If you don’t have time to make a 

new cover letter for every job, 

don’t worry about it! You still 

have a good chance without it

Quadruple check that 

you put in the correct 

company name!



TYPES OF COVER LETTERS

 Creative cover letters

 Bullet points mixed with sentences

 Very standard, paragraph style cover letter*

 Google or ask someone if you are unsure on cover 

letter style for that industry

Check PD 

Resources
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LINKEDIN

• Add profile and cover photo

• Longer version of resume

• Write in sentences

• Show off interest and personality

• Fill out all sections

• Try to be active on LinkedIn

LinkedIn isn’t crucial to 

have, but great to set up if 

you have time.



https://www.linkedin.com/in/micheleromanow/?originalSubdomain=ca



https://www.linkedin.com/in/micheleromanow/?originalSubdomain=ca

...
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WHERE TO LOOK FOR JOBS

•MyCareer- General jobs and SWEP

•LinkedIn

•Indeed

•City Job Sites

•FSWEP

•NSERC with a Prof.

•Provincial job postings

•Company specific job pages

•Through your network
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GENERAL TIPS (1)

• Be open to a wide range of jobs

• Apply to jobs even if you don’t meet all the criteria

• Don’t feel like you need to have a job every summer*

• All experiences are valuable

• Get involved in extra-curricular activities



GENERAL TIPS (2)

• Start early and apply for LOADS of jobs

• People get rejected all the time

• Ask people to read over your application

• Avoid being too technical

Keep a list of 

deadlines in 

chronological order
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WHAT TO DO IF YOU DON’T FIND A JOB

• You don’t need to have an ‘engineering’ job

• Consider volunteering

• Create your own summer job

• Do a summer project

• Take summer courses
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KEY TAKEAWAYS

➢ You don’t have to get a summer job

➢ A lot of job application rules are just personal opinion

➢ Start early

➢ Don’t be discouraged by rejection, it happens to everyone

➢ Check out the PD website for more resources

➢ Use the PD resume review service



ANY QUESTIONS?


