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-Science & Engineering Summer Camp and Outreach Program-
Application Package
Assistant Outreach Director 2011-2012 

Open to All Undergraduate Students in ANY Faculty
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[image: logo sq]Science Quest is a not for profit, student-run organization operating out of the Queen’s Engineering Society.  Since 1988, our goal has been to promote scientific and technological literacy to ALL youth using a fun, hands-on approach to learning.  Each year we reach thousands of students in Kingston and surrounding area through our elementary school workshops, summer day camps and community outreach programs.  
Science Quest delivers programming through 2 main initiatives: elementary school workshops and summer camps.  During the months of May and June, the enthusiastic team of SQ instructors visit schools all across Ontario, and presents exciting 90 minute science workshops to students in grades 4 to 8. In July and August, Science Quest operates day camp on Queen’s University campus. A variety of programs are offered including science camp, computer camp, and all-girls camp.   In addition to running 8 weeks of camp in Kingston, Science Quest also delivers outreach curriculum to children at the Boys and Girls Community Clubs and aboriginal communities in northern Ontario.
Science Quest is directed by three undergraduate students: the Science Quest Director, the Assistant Outreach Director and the Assistant Business Director. These three individuals will work with one another, with the Engineering Society Vice-President (Operations) and with Director of Services to provide vision and leadership for SQ during their respective terms.  
The directors will be responsible for: 
· The coordination and implementation of all Science Quest programs 
· The management of the organization’s instructor team 
· Maintaining positive relationships with Queen’s and the greater Kingston community 
· Maintaining a stable business and financial structure 

Science Quest’s success depends tremendously on the partnership that is formed between the directors from the very beginning, and it is crucial that clear and concise communication exists between the three individuals at all times. The two assistant directors will report to the Science Quest Director but they will still act as key partners in support, accountability, advice, and encouragement for the next 12 months. 
The Assistant Outreach Director will work a one year contract beginning February, 2012.  The position will be paid part-time February-April salaried at $50/week and paid full-time May-August salaried at $550/week.
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Assistant Outreach Director
The major roles of the Assistant Outreach Director include: hiring of Science Quest instructors, aiding the Science Quest Director in the creation of a strategic plan and operational budget for the business year, logistics for all Science Quest programs, ensuring programming is completed for workshops and camps, organizing workshops with outside organizations, organizing satellite camps (i.e. Brockville camps and Aboriginal outreach camps), and the organization of “Impact” and “Brainstorm” (the two overnight camps, including all purchases and logistics). There are other jobs that will be further specified upon hiring and upon discussion with the Science Quest Director. The Assistant Director will also spend time working as an instructor, both for workshops and the summer camp.

























Science Quest Assistant Director
Application and Interview Process
Applications are due Monday, January 30th, 2011 at NOON. Please submit your application to the EngSoc Mailbox located in the Tom Harris Student Lounge in Beamish Munro Hall (ILC) or to the After Hours drop box located outside the lounge.  Additionally, please submit an electronic copy to Andrew Smith, Director of Services, at services@engsoc.queensu.ca .  
Interviews will be held on January 31st to February 3rd.  If you have any conflicts please indicate them on your application.  
If you have any questions about the position, application or interview process, please feel free to contact:
Andrew Smith, Director of Services: services@engsoc.queensu.ca
Or talk to Robin Johannsen, Director, by emailing robin@sciencequest.ca


Application Requirements
Please include the following in your application:
· Resume
· Cover Letter (addressed to Andrew Smith)
· Application Form (next page)

· Response to the following questions:

1. Why are you a great candidate for the Science Quest Assistant Outreach Director position?
2. In your opinion what qualities define a great leader? What experiences have you had in the past that make you a strong leader?
3. As an assistant director you will be required perform instructor duties while maintaining your director portfolio work. Using the topics of science, engineering and technology, explain the steps you would take to develop an engaging and instructive activity for children aged 10-12, beginning with your idea and detailing steps until its implementation.
4. What are your visions and goals for Science Quest for the 2012 year?  What are your long term goals for the next 5 years of Science Quest?
5. Write a proposal for a new Science Quest project or initiative under the portfolio of either the Outreach or Business Assistant Director.  Please also briefly explain the steps you would take to implement this idea.
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Assistant Outreach Director Application Form





Contact Information:
Name: ____________________________________ Student Number: ____________________________
Queen’s E-mail: ____________________________________
Current Year & Faculty: ______________________________
Kingston Telephone: ________________________________
Kingston Address: __________________________________
I give permission for my name and likeness to be used on the EngSoc Website: Yes         No 
I certify all information contained in the application to be correct:
Signature: __________________________________ Date: ______________________________
[bookmark: _GoBack]Please describe your availability from January 31st to February 3rd:

For Internal Use ONLY (Do not fill in this section):
Application received by: _______________________ Date: ______________________________
Contacted:	Confirmed:	   Interviewed:	       Hired:   Yes	       No
Thank you for your interest in Science Quest and the Engineering Society, we will be in touch soon!
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